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About LexisNexis Firm Manager 
 



About LexisNexis Firm Manager 

• LexisNexis Firm Manager has been designed specifically for law firms of 1-5 
attorneys, and their staffs 
 

• Web-based, secure practice management system that keeps attorneys and their 
firms organized and on-task 
• NO ANNUAL CONTRACT REQUIRED 
• Introductory price: $44.95/mo per user 

 
• Firm Manager can be used by desktop, laptop or mobile device, and also 

synchronizes with Outlook 
• Requires no special hardware or software – only  Microsoft Silverlight plugin 
• Special mobile site for Blackberry, iPhone, Smart Phone, iPad 
• Works with Outlook 2007 or 2010 – syncs both ways so you see the same view 
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Firm Manager has been designed to address: 

• “I need to manage my legal practice like a business—track billing, prospect leads, 
minimize malpractice risk and economize effort spent per case, and minimize the 
risks to my practice—financial risks, privacy risks, security risks. ”  
 

• “I’m on the go—so my practice management system needs to be wherever I am, 
whenever I need it.” 
 

• “Whatever practice management system I use needs to be inexpensive, 
trustworthy and reliable.” 
 

• “I don’t want to take time learning complex computer skills.  I want an easy-to-use 
system for getting my work done.” 
 

• “I want to leverage all the facts in order to best represent my client.”  
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Features 

• Dashboard View of Your Practice – Stay focused on what needs to be done right now, and the big picture 
 

• Matters – Manage everything related to a specific case or action, including associated client details, bills, 
time and expenses, documents and messages.  Gather all the information important to your Matters into 
one place 

• Build your own intake form, so Firm Manager fits your firm and your clients 
• Conflict of Interest Search – Undiscovered conflicts of interest can be embarrassing and even costly.  

Magellan uses powerful search technology to review all existing records 
 

• Time and Expense Tracking and Management –Track  by matter and/or client. Timer prompts you to 
record the appropriate time entry whenever you click “stop.” 
 

• Contacts – Know which people you need to contact and where to contact them, wherever you are 
• Client Intake – Understand how you acquire new clients, and organize details on new and 

prospective clients.  Record relevant details including how they came to you, what their needs are, 
and how you can best help them 

 
• Calendar and Tasks –See your appointments, meetings, tasks and deadlines. Know what you need to do 

and where you need to be. Delegate and track tasks, and invite others to your meetings. Can be 
synchronized with Outlook 

• Alerts and Notifications – Built-in notification and reminder system provides Daily Digest e-mail as 
well as on-screen display alerts about events and changes in matter status. 
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Firm Manager Tour 



Dashboard – Home Page 
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My Profile – Review Settings, Access Setup Asst 
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Matters Centralize Information 
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Conflict of Interest Protocol Records Results 
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Global Search – Even Text Within Documents 
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Practice Areas Setup 
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Firms Can Build Intake Forms 
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Contacts 
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Calendar & Tasks 
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Memo Pad (“While You Were Out”) 
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Time & Expense 
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Files & Documents 
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If you upload files, you can access your files  
from your matters or clients, or directly – 
Anywhere you are.  All files are virus scanned 
 



Emails Emails in Outlook (Inbound and Outbound) can be 
saved to matters. 
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Reports Export to Excel 
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Getting Help – Training Videos 
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40+ videos online, any time 



Firm Manager on Smartphones, Tablets and Other 
Mobile Devices 
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Firm Manager – Mobile 
Calendar 
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Firm Manager – Mobile 
Matters 
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Firm Manager – Mobile 
Open Matter 
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Firm Manager – Mobile 
Matter Detail 
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Firm Manager – Mobile 
Matter Documents 
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Firm Manager – Mobile 
Open Document 
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Firm Manager – Mobile 
Contacts 
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Firm Manager – Mobile 
Open Contact 
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Firm Manager – Mobile 
Phone Call 
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Firm Manager – Mobile 
Time and Expense Capture 
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Firm Manager – Mobile 
View Time and Expense 
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Firm Manager – Mobile 
Enter Time and Expense 
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LexisNexis Firm Manager 
http://www.myfirmmanager.com/  

Q&A 

http://www.myfirmmanager.com/�
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